
Version 2.5
Revised 8/24/2006

Need more information? Call the People First Service Center at 1-866-ONE HRFL (1-866-663-4735), M-F, 8:30 AM – 5:30 PM Eastern
or access dms.myflorida.com for additional User Guides, Quick Reference Cards and/or Web Demonstrations.

What Human Resources Information Can I View & Maintain?
Employees, Managers & HR Professionals
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MM UU UUDirect DepositDirect Deposit

VV MM MMDrivers LicenseDrivers License

MM MM MMEEO-Veteran-AAPEEO-Veteran-AAP

MM MM MMEmergency ContactEmergency Contact

VV MM MMEmployee EducationEmployee Education

MM MM MMEmployee LanguagesEmployee Languages

MM MM MMFulfillment Documents/HistoryFulfillment Documents/History

MM MM MMHome AddressHome Address

VV MM MMI-9I-9

MM MM MMMailing AddressMailing Address

VV MM MMOutside EmploymentOutside Employment

VV MM MMProfessional Licenses & CertificationsProfessional Licenses & Certifications

UU MMName/SSN/DOB/GenderName/SSN/DOB/Gender

MM MM MMTemporary AddressTemporary Address
MM UU MMW4/W5W4/W5
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VV VV MMAction HistoryAction History

VV M*M* M*M*Appointment Status DetailsAppointment Status Details

VV MM MMAssigned PropertyAssigned Property

VV MM MMBackground CheckBackground Check

VV MM MMBackground Check – Abuse CaseBackground Check – Abuse Case

VV UU MMDROP / RetirementDROP / Retirement

VV MM MMDrug ScreeningDrug Screening

VV MM MMDual EmploymentDual Employment

MM UU MMExit InterviewExit Interview

VV MM MMFingerprintsFingerprints

VV MM MMFitness TestFitness Test

VV M*M* M*M*Key Service DatesKey Service Dates

VV MM MMOPS Employee DataOPS Employee Data

VV VV MMOrganizational Work AssignmentOrganizational Work Assignment

VV MM MMTelecommute / CarpoolTelecommute / Carpool

VV MM MMTuition WaiverTuition Waiver

VV MM MMEmail AddressEmail Address

VV VV MMWork Location AddressWork Location Address

VV VV MMWork Mailing AddressWork Mailing Address

Personal Information Work Information

VV VV MMBase Work Schedule AssignmentBase Work Schedule Assignment

= view
= maintain 
= unable to view or maintain

VV
MM
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* = maintained through a personnel action

V

An employee can view and maintain certain pieces of his/her own Human Resources information.  Other pieces must be maintained by
either a Manager or an HR Professional.  


