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60A-1.031 MyFloridaMarketPlace Transaction Fee 

(1) Each agency shall include language substantially 

similar to the following in the terms and conditions of all 

agency purchasing transactions involving commodities and 

contractual services as defined in section 287.012, Florida 

Statutes (including formal solicitations, contracts, and 

purchase orders), unless the transaction is exempt from the 

Transaction Fee pursuant to Rule 60A-1.032: 

MyFloridaMarketPlace Transaction Fee 

The State of Florida, through the Department of 

Management Services, has instituted 

MyFloridaMarketPlace, a statewide eProcurement system.  

Pursuant to section 287.057(23), Florida Statutes 

(2002), all payments shall be assessed a Transaction 

Fee of one percent (1.0%), which the vendor shall pay 

to the State.     

For payments within the State accounting system 

(FLAIR or its successor), the Transaction Fee shall, 

when possible, be automatically deducted from payments 

to the vendor.  If automatic deduction is not 

possible, the vendor shall pay the Transaction Fee 

pursuant to Rule 60A-1.031(2), F.A.C.  By submission 

of these reports and corresponding payments, vendor 

certifies their correctness.  All such reports and 
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payments shall be subject to audit by the State or its 

designee. 

The vendor shall receive a credit for any 

Transaction Fee paid by the vendor for the purchase of 

any item(s) if such item(s) are returned to the vendor 

through no fault, act, or omission of the vendor.  

Notwithstanding the foregoing, a Transaction Fee is 

non-refundable when an item is rejected or returned, 

or declined, due to the vendor’s failure to perform or 

comply with specifications or requirements of the 

agreement. 

 Failure to comply with these requirements shall 

constitute grounds for declaring the vendor in default 

and recovering reprocurement costs from the vendor in 

addition to all outstanding fees.  VENDORS DELINQUENT 

IN PAYING TRANSACTION FEES MAY BE EXCLUDED FROM 

CONDUCTING FUTURE BUSINESS WITH THE STATE. 

 (2) On a monthly calendar basis, each vendor registered in 

MyFloridaMarketPlace shall report its business activity relating 

to State agreements using Form PUR 3776 (07/03), which is hereby 

incorporated by reference. 

   (a)  The vendor shall report (i) the total amount of 

payments received against State agreements during the reporting 

period, (ii) the portion of that total that is exempt from the 
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Transaction Fee pursuant to Rule 60A-1.032, (iii) the amount of 

Transaction Fees that have been automatically deducted by the 

system, and (iv) the amount of Transaction Fees that have been 

billed by the system but not automatically deducted. 

 (b) With its report, the vendor shall include payment of any 

Transaction Fee amounts due for the reporting period that have 

not been automatically deducted.  Amounts due include both the 

amount billed during the reporting period and any amounts not 

billed but otherwise due (e.g., sales to non-State entities 

eligible to purchase from State contracts).    

 (c)  For all vendors that have a current State or agency 

term contract, a report is required even if there are no sales.  

For all other vendors, a report is required only when fee-

eligible payments have been received during the reporting period 

(no report is required if all payments are exempt from the 

Transaction Fee); provided, however, that if total Transaction 

Fees due are less than $50, such vendors may carry over the 

balance to the next reporting period. 

 (d)  All information provided by the vendor is material and 

will be relied upon by the Department in administering 

MyFloridaMarketPlace.  Failure to file a report shall be deemed a 

representation by the vendor that it received no reportable 

payments for the quarter and that it owes no Transaction Fees.  

Any knowing and material misstatement shall be treated as 
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fraudulent concealment from the State of the true facts relating 

to the conduct of the vendor’s business with the State.  A 

misrepresentation shall be punishable under law, including, but 

not limited to, Chapter 817 of the Florida Statutes, and shall be 

grounds for precluding the vendor from doing future business with 

the State. 

 


